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Subject: Revised Guidelines for Group Medical Insurance Scheme.
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The Group Medical Insurance Scheme is optional and available only to regular/permanent serving
and retired employees of the Institute. A separate enrolment form has to be filled by the employee
to opt the scheme.
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Newly recruited employees may join the scheme either at the time of joining (within three months
from the date of joining) or during the next policy renewal, i.e,, on the upcoming 02" August.
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Employees who fail to join the Group Medical Insurance Scheme within the time limits will not be
permitted to join the scheme in the future.
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Members who withdraw from the scheme will not be eligible to rejoin under any circumstances.
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The benefits of the Group Medical Insurance Scheme will automatically cease for any employee or
dependent family member who becomes ineligible as per the definition of "family" stated in the
Institute’s guidelines.
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Retired employees can join the scheme only if they are eligible for Post-Retirement Medical Benefits
and had enrolled in the Group Medical Insurance during their service period.
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Mid-term inclusion of serving or retired employees in the policy is not allowed, except in the case
of newly recruited employees. However, dependents may be added mid-term as notified by the

respective Establishment Section. ;
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Mid-term inclusion of dependents will be effective from the first day of the month following the
date on which the application / request is submitted to the Health Unit.
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Mid-term deletion is not permitted except in the following cases, provided that no claim has been
made by the employee or their dependent family members during the current policy period:

a) Retirement / Termination / Resignation / Separation

b) Technical Resignation / Deputation / Lien
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Employees who exit the scheme during the policy term must pay the subscription amount for the
period for which the Institute has already paid the premium to the insurance company.
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Employees on deputation or lien may continue their coverage under the policy during their
deputation/lien period, subject to monthly or advance payment of the subscription to the Institute.
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In the event of the death of a serving or retired employee, their dependents may continue to avail
the benefits of the Group Medical Insurance Scheme as per the terms and conditions applicable to
the employee. The contribution will be recovered either from the family pension or through a one-
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time lump sum payment by the family.

All Faculty / Staff / Retired Employees of the Institute - through mail

Copy to:

Deputy Director (O)

Deputy Director (S&P)
Chairperson, HAC

Chairperson, SPC

Registrar

Head, Hospital & Health Services
Joint Registrar (Accounts)

Dy. Registrar (E-1 / E-II)

Master File

COS 00 e EION EA U @ IR DD =



